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MOJIO’KKEHUE
Ob OBPABOTKE NNEPCOHAJIbHBIX JIAHHBIX
["opojckoii kinnnueckoii 0oabuuibl umenn M.E. JKajkesnua JlenapramenTa 3/1paBooxpaHeHus
ropojia MockBbl

1. OBIIUE NMOJIOKEHUS
1.1.  Hacrosuiee mnosokeHHe MPUHATO B LEJIAX COXPAHCHHS JIMYHON TaiiHbl W 3aLIWTbI
NEPCOHAIbHBIX  JIaHHBLIX  pabOTHHUKOB ["ocynapcTBenHoe  OHOJUKETHOIO  YUPEK/ICHHS
3/ipaBooXpanenus ['opojckoii kimunueckoii dosmbHuibl uvMenn MLE. XKajakesuua Jlenapramenta
3/IpaBOOXpaHeHHs ropojia MoCKBbI.

1.2, Tlonoxkenue onpejensier npasa M 00SI3aHHOCTH PYKOBOJMTENCH M PabOTHHKOB. MOPSIOK
MCIOJIL30BAHMS YKA3aHHBIX JIAHHBIX B CIY)KEOHBIX 11eJIX, @ TAKKE MOPSA0K B3aUMOJICHCTBHS 110
1oBo/y cO0pa., JOKYMEHTHPOBAHUS., XPAHEHHS H YHHUTOKEHHS NePCOHAIbHBIX JAHHBIX PabOTHHKOB.

1.3.  Hacrosmee Ilonoxenue paszpaborano Ha OCHOBe W BO HCHOJHEHHE udacTH | cratbh 23.
cratbi 24 Koncrutyuuu Poccuiickoii ®eaeparmu, Meaepanbblii 3akon ot 27.07.2006 No 152- @3
«O nepconanbHbIX JaHHbIX», Pegepaibibliii 3akon o1 27.07.2006 Ne 149-d3 «O6 unpopmaitin.
HHPOPMAIHOHHBIX TEXHOJIOIHAX M O 3ammTe MHQOPMALMKY» [0J10KeHUii riaasbl 14 Tpyaosoro
kojekca Poceuiickoit desiepannu «3aimnra nepcoHaibHbIX JIAHHBIX PaDOTHHKOBY.

1.4. B nacrosiem Iosoxkennu HCITOJIB3YIOTCH CIC/IYIOUIME TOHATHA H TCPMHUHDBI:

pabOTHUK - (uU3MUeCKOe JIMIO, BCTYNHBIIEE B TPY/AOBbIC OTHOUICHHS ¢ padoTojaTesNem:
padorojarens - locynapeTBeHHOE OHO/UKETHOIO  YUpPEK/ICHHs  3/paBooXpaHenns [ opojckoii
KAMHUYeCKoH  Gonbuuibl umenn M.E. JKaakesuua Jlenapramenrta 3/paBooxpaHeHus ropo/ia
MocCKBbI: TepcoHanbHbIe JaHHble - HH(OPMAMs, HeoOXoAMMas paboTojaTello B CBA3M ¢
TPY/IOBBIMH OTHOILICHHAMH M KACaIOLLAsICs KOHKPETHOrO padOTHHKA:

cayxeOnble cBe/leHns (cayxeOnas Taitna) - HH(OpMalis (CBEJACHHS), I0CTYI K KOTOPbIM OrPAHHUCH
OpraHaMu rocy/lapCTBEHHOH BJIACTH B COOTBETCTBHM ¢ ['pakiaaHckum kojekcom Poccuiickoii
Desiepannu 1 (ejlepalibHbIMU 3aKOHAMH.

2. MMOHSTHE U COCTAB INTEPCOHAJIBHBIX JIAHHBIX PABOTHUKA
2.1 llonsTe nepcoHaNbHBIX JAHHBIX PadoTHUKOB [lepcoHasibhble jlanublie  paboTHHKA -
uHpopmaiis, HeodXomMas padoToAaTEeI0 B CBA3H ¢ TPY/IOBLIMH OTHOMICHUSIMH M KACAIONIHCCS
KOHKPETHOI0 paboTHHKA.

2.2, llepconanbhbie aHHbIe pabOTHUKA COCTABIISIOT:

a) CBCJICHHUS O (paKTaX. COOBITHAX M OOCTOSTENLCTBAX  YACTHON  JKM3HM pll()()'l'lllll\'il.
O3BOJIAIOLIHC HIICHTH(bMLlMpOBaTb Cro. 3a HCKITIOYCHHEM CBC/ICHHIA. 1O/ UIC/KAIIHUX




: ]

paCHpOCTPAHEHHIO B  CPEJACTBAX MAcCOBOH HH(YOPMALMKM B YCTAHOBICHHBIX (De/lepalibHbIMH
3aKOHAMH CITyHasiX.

0) Cle)KC6llbl€ CBC/ICHHUS. a TAaKKC HHBIC CBCJCHHA, CBS3aHHbLIC C Hp()(l)CCCHOlla.'lI>l10fi
JICATCIIBHOCTBIO p‘dﬁ()'l‘Hl/lKa. B TOM YHCJIC CBCACHHSA O MOOUIPCHHAX W O JIMCHHINIHHAPHBIX
B3bICKAHHUAX

2.3.  JlokymeHTaMmu, cojiepiKaliiie NepcoHalbHbIC TaHHbIE SBJISIOTCS:

a) MaCToPT WM HHOH JIOKYMEHT., Y I0CTOBEPSIOIIHHA THYHOCTD:

0) TPY/l0Basi KHUKKA:

B) CTPAxX0BOE CBUJIETE/ILCTBO FOCY1aPCTBEHHOTO EHCHOHHOTO CTPaXOBaHMs:

r) CBHJIETEJILCTBO O TIOCTAHOBKE HA YUYET B HAJIOroBblil oprad u npucsoennst MHH:

1) JIOKYMEHTBI BOMHCKOI 0 yuéra:

e) JIOKYMEHTBI 00 00pa3oBaHMH, O KBAIM(PUKAIMH WIH HAIMYHH CHEUHAILHBIX 3HAHHH WM

CHEIHAIBLHOM MOArOTOBKH:

K) kaprouka T-2;

3) aBToOnorpadusi:

) JIMYHBIH JIMCTOK 110 YUETY KajpoB:

K) MEJMIMHCKOE 3aKIIOYEHHE O COCTOSIHHH 310POBbSL:

1) IOKYMEHTBI, PUKa3bl, COJIEpIKalliie CBEJICHUS 0 3apaboTHOI 11aTe, jloruiatax 1 Haj0aBKax:

M) MpHKa3bl O rpHeMe Jimia Ha padory. o0 YBOJbHEHHM. a TAKKe O MEpeBOje JHIA Ha JAPYryro
JIOJIKHOCTD:

H) JIpyrue JIOKYMEHTbL, COJepiKalllie CBeJACHMs. [pe/Ha3HayeHHble JUIS HCIOJIb30BaHUS B
CI1y/KeOHBIX LEJIsX.

3. CO3/IAHUE, ObPABOTKA U XPAHEHHUE INTEPCOHAJIbHBIX JIAHHbIX
PABOTHHKA

3.1, Cosnanue nepcoHaIbHbIX JaHHbIX PadOTHHKA.
JIOKYMEHTBI, cojiepKallie NepcoHallbHbIe JlaHHbIe PAdOTHHKA, CO3AK0TCS My TEM:

a)  KOIMPOBAHMS OPUIHHAIOB (JA0KyMeHT 00 oOpazoBanuu. cBujereibetBo MHH. nencuonnoe
CBHJIETEJILCTBO),

0) BHeceHHs cBe/IeHHI B yUETHBIC (hOPMBI (Ha OYMaKHDBIX H HIEKTPOHHBIX HOCHTEIISX):

B) [0JIyYE€HHsI OPUIMHAIOB HEOOXOAMMBIX JOKYMEHTOB (TPY/0Basi KHWIKKA. JIMUHBI JHCTOK 110
YUETY KaJpoB, aBToOHOrpad s, MeJAMIMHCKOE 3aKII0YEHHE).

3.2, 06[)21601'}(21 NEPCOHAIBHBIX JIAHHBIX pa60'mm<a = HOJIYHYCHHEC, XpaHCHHC, KOM(’)HHI(IDOB&]HHL‘.
liepe/iavua uim moboe JApYroe UenoJib30BaHHUE NMEPCOHAIBHBIX JIAHHBIX paGOTHHKa.

3.2.1. Tlpu obpaboTke nepcoHabHBIX JAHHBIX PAOOTHUKA B LEJIAX MX 3ALLUTLI M 00CCTIeUeH s 11PaB
M cBOOOJI YelOBEKA M IPaKIAHMHA, A TAKKEe [PH OMpele]eHHH 00beMa M COACpKaHMs
00padaThiBaeMbIX NEPCOHAIBHBIX JAHHBIX JOJUKHBI CTPOIO YUHTHIBATHCS 10J10KeHHs KOHCTHTY MK
Poccuiickoit ®esiepanu, Tpynosoro Kozekca Poccuiickoii dejiepatinu M MHBIX  (pejIepaibHbIX
3aKoHOB. PaGoTHHK. BbIpakas cBoe corsacHe Ha 00paboTKY EPCOHAILHBIX JaHHbIX. MOTHCHIBACT
NYHKT 03Hakomenus 4 B Tpy10Bom j10roBope Ha cTpaHuiie 3.

3.2.2. O6paboTka NepcoHAIbHBIX JAHHBIX PAOOTHHKA OCYIIECTBISAETCS HCKIIOUNTENBLHO B LEIISX:

a) obecnieuenus coOI0/ICHUS 3aKOHOB M HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB:
0) COZICHCTBUS PabOTHHKAM B TPYJI0YCTPOHCTBE:

B) obecnieueHus MUHOI Ge30MacHOCTH pabOTHHKOB:

r) KOHTPOJIsl KOJIMYECTBA H KAYeCTBA BBINOJIHAEMOI padOThI;




1) obecreueHns COXPAaHHOCTH HMYILeCTBA padoTHHKA U padoTo 1aTe)1s.

3.2.3. Bee nepcoHaibtbie JlaHHble padOTHHKA CIAEAYET M0Jy4aTh Yy HEFO CaMoro. 3a HCKIIOUYCHHEM
CJIy4aeB, eclii UX MOIy4eHHEe BO3MOKHO TOJILKO Y TPEThEH CTOPOH.

3.2.4. TlonyyeHne MEpcOHAIbHBIX /JaHHBIX PAabOTHUKA y TPETbUX IIMIL, BO3MOXKHO TOJBKO MpPH
YBEJIOMJICHHH PadOTHHKA 00 9TOM 3apaHee M ¢ €ro MMCbMEHHOIO COrIACHs.

B yBejgomiieHHn paloTHHKA O MOJYYEHHWH €r0 MEPCOHAIBHBIX JAHHBIX Y TPEThHX JIMIL JI0JUKHA
cojlepiKaThes cieylomas HHpopmanus:

a) O HEJIAX MOJYHYCHU NEPCOHAIbHBIX JIAHHBIX?

0) O npeanojaraéMbiX HCTOUYHHKAX U crocodax MOJIYHCHHS IEPCOHAIbHBIX JIAHHbIX?
B) 0 XapaxkTepe nmoUIe/KaluX MoJydyCHHIO 1EPCOHAIIbHBIX JTaHHBIX]

l') O HOCJICJICTBHAX OTKa3a pa()OTHHKa J1aTh IMMUCbMEHHOE COIJIACHE HA UX IOJIYHCHHC,

3.2.5. Paborozatesb He HMEET [1paBa nojy4yarb 1 00padaThiBaTh NEPCOHAIbHbBIC JlaHHble PadOTHHKA
0 €ro MOJMTHYECKNX, PEJIMTHO3HBIX H HHBIX YOCK/ICHHSIX H YaCTHOMH

JKM3HM., @ PaBHO KaK MEPCOHAIbHbIC JaHHbIC padOTHHUKA O €ro WICHCTBE B OOLICCTBEHHbBIX
00BbEAMHEHUSIX HIIH €ro NPOPCOIO3HON JEATEILHOCTH, 32 MCKIIIOYEHHEM CIIyHaeB, MPeyCMOTPEHHbIX
(hesrepaibHBIM 3aKOHOM.

B ciyuasix. HENoCpeCTBEHHO CBSI3aHHBIX ¢ BOIPOCAMH TPYIOBBIX OTHOLICHHI, B COOTBETCTBHH CO
crarbeit 24 Konctutyunn Poceuniickoit @esepaitnn pabotoartess Bripase 1noyuars u o0padarbiBarh
JIAaHHbBIE O YAaCTHOM JKU3HM pabOTHUKA TOJIBKO € €r0 MUCBMEHHOTO COTJIacHs.

3.2.6. Ilpy npHHATHM pelICHHH, 3aTparuBalOLINX MHTEpeChl padoTHHUKA., padoTojare/lb HE MMeeT
lpaBa OCHOBBIBATLCA Ha IEPCOHAIBLHBIX JIAHHBIX PAabOTHHKA, MOJYYCHHBIX HCKIIOYHTEILHO B
pesylibTaTe UX aBTOMaTH3MPOBAHHOH 00PadOTKH MIIM HICKTPOHHOTO [OJTyYECHHS.

3.2.7. PabOTHUKHM JIOJIKHBI ObITh 03HAKOMIICHBI C JIOKYMEHTAMH paboTo/1aTesisl, YCTaHABIMBAIOIIMMH
NopsiI0K 00paboTKH MepcoHaIbHBIX JAHHBIX PADOTHHKOB, a TaKKe 00 MX MpaBax u 00S3aHHOCTIX B
a1oit obsactu. Paboronarens o0si3aH MOAYYHTh [MMCbMEHHOE corjlacke padOTHHKA Ha 00pPadoTKy
NEPCOHAIBHBIX JIaHHbBIX.

3.3 Ceeslenns, coziepikalie NepcoHaibHble JaHHble padoTHHKA, BKIIOYAIOTCS B €r0 JIMYHOE /110,
KapTouky opmbl T-2. a Takke cozepiKarcs Ha EKTPOHHBIX HOCHTEIAX MHPOPMALMH. A0CTYI K
KOTOPBIM pa3peiiéH JIMIaM, HEMOCPEJICTBEHHO HCIIOIIL3YIOIINX MEPCOHAIBHbIC JlaHHble padOTHHKA B
ciyxkeOHbIX nesx. [lepedetnb J0KHOCTHBIX JHIL ONpe/Ieién B yHKTe 4.1 HACTOALIErO NOI0KEHHS.

3.4. XpaHeHHe NepcoHAIbHBIX JIaHHBIX B OyXIalTepHu:

a) NEPCOHAILHBIE JIaHHbIE, COJIepKallMecs: Ha OyMaXKHBIX HOCHTEIISIX. XPAHATCS B 3alIHPAEMOM
wKady. ycTaHOBJICHHOM Ha paboyeM MecTe IIIaBHOI0 OyXrajurepa.

0) EPCOHAILHBIC JIAHHBIC, COIEPKALINECS HA YICKTPOHHBIX HOCHTEIISX HH(OPMAIIMK. XPAHSTCs
B I1K riaBHoro Gyxrairepa.

3.4.1 Ilepconaibhble lannbie, BKIIOYEHHBIC B COCTAB JIMYHBIX /€1, XPAHSTCS B 3allMpaeMoMm 1iKady.
YCTAHOBJICHHOM ~Ha paloueM MecTe CrHelHalucTa 1o Kajpam. llepcoHaibHble  JaHHbie.
COJICpKALIMECs HA YIEKTPOHHBIX HOCHTENX HH(opmaunu, Xpansites B [K crieunaincra no kajapam.

3.4.2 Tpynosasi KHMKKA, JIOKYMEHTbI BOMHCKOIO yuéTa, KapTouka opmbl T-2 xpausites B 3aneprom
MeTaJUIMYecKoM ceiide.




3.4.3 Jloctyn k IIK ctporo orpanuyen Kpyrom Juil, onpeaeéHHblX B nyHkre 4.1 nacrosiero
[onoxkenus. llepconaiabhpie JanHbie. coaepkaiinecs Ha OYMaKHBIX HOCHTEIISIX, CAl0TCs B apXHB
110CJIe HCTEUEHHS YCTAHOBICHHOIO CPOKA XpaHEeHHs.

4. 10CTYI1 K NEPCOHAJIbHBIM JIAHHBIM PABOTHHUKA
4.1. Buyrpennuit jocryn.
JlocTyn K 1EpCcOHAIbHBIM JIaHHBIM ~PadOTHHUKOB HMMEIOT  CJEAYIOIHE JIOJKHOCTHBIC  JIMIA.
HEIOCPE/ICTBEHHO HCIIOJIB3YIOIIME UX B CIIY/KEOHBIX 1eIsX:

a) pykoBoutens I'bY3 "I'Kb um. M.E. Kaakesnua JI3M"

0) 3aMeCTHTEITb PYKOBOIMTEIIS:

B) rJ1aBHbIH OyXraiarep:

r) CHCLHAINCT 110 Kajipam:

) cnenHanuet (no odecneueHuio 6e30MacHOCTH):

4.1.1 YnojHoMO4YE€HHbIC JIMIA HMEIOT [paBo 1oJyvyarb TOJBKO T€ [MEPCOHAJIbHbIC JIAHHLIC
pa60‘muKa. KOTOpbIC HEOOXOAMMbI JUIS BBIIIOJIHECHUS KOHKPETHBIX (l))’HKuHﬁ B COOTBCTCTBHH C
JIOJKHOCTHOH MHC'I‘p}’KUH@ﬁ VKa3aHHbBIX JIMIL. Bcee ocraiibhbie pa(’)()'l'HMKM UMCIOT NPABO HaA MOJIHYIO
mlq)opmaumo TOJILKO 00 MX NEPCOHAIBHBIX JIAHHBIX U 06p360TK€ ITHX JIAHHbIX.

4.1.2. ITonyuenne ceileHHit O MEPCOHAIBLHBIX JIAHHBIX PADOTHUKOB TPEThEH CTOPOHOI paspelaeTcs
TOJILKO MPH HAIMYMK 3as8BJICHUS € YKA3aHMEM KOHKPETHBIX I1EPCOHAIBLHBIX JIAHHBIX M Liejei, s
KOTOPbIX OHM OYJIyT MCIOJIb30BaHbl, a TaKkKe IHCbMEHHOIO cOorlacusi pabOTHHUKA, MEPCOHAIbHbIC
JIAaHHBIE KOTOPOTO 3aTpedOBaHbl.

4.1.3 Tlonyuyenue nepcoHaIbHBIX JaHHBIX PadOTHHKA TPeThbel CTOPOHOH 0e3 ero MUCLMEHHOIOo
COrJIacHsi BO3MOKHO B CJIy4asX. KOI/la 9T0 HEOOXO0AMMO B LeJIsAX MPEAYIPER/ICHNS YIPO3bl KH3HH 1
3J10pOBbsl Pa0OTHHKA, @ TAK/KE B CJYUasiX, YCTAHOBJICHHBIX 3aKOHOM.

4.2. Buemnuii 1ocTyn (Apyriue opranu3aiii i rpak/iaHe).
CooluieHne cBeIeHHMii 0 NEePCOHATLHBIX JaHHBIX PadOTHHKOB JIPYTHM OPraHU3alMsaM | Ipazk/laHam
paspeiiaeTes [pH HAJIMYMH [MCLMEHHOIO Corjacus padOTHUKA W 3asiBICHUS  [10/ITHCAHHOIO

PYKOBO/IUTECJIEM OpraHu3aliu oo IPAKKIAHHHOM. 3AlPOCHBIINM TAKHEC CBCJICHHS.

4.2.1. llpenocTabiieHne CBeJICHHI O NEPCOHATBHBIX JIaHHBIX PAOOTHUKOB 0€3 COOTBETCTBYIONIETO HX
COIJIacHs BO3MOKHO B CJICLYIOLIMX C/IYYasX:

a) B LEJISAX NPE/IYIPEKICHHS YIPO3bl JKH3HH U 3/I0POBbS PAOOTHHKA:

0) 1IPH HOCTYIJIEHHH ODHUIUMAILHBIX 3AIIPOCOB B COOTBETCTBUH € MOI0KEHUAMH DeiepaibHOro
3akoHa «O0 onepaTHBHO-PO3BICKHBIX MEPOIPUSATHSIX):

B) IIPH NOCTYILICHHH O(UUMAIBHBIX 3alPOCOB U3 HAJIOTOBBIX OpPraHoB. opranos Ilencuonnoro

Donja Poceun, OpraHoB d)e;lepaﬂbn()ro COLHAIBHOI'O CTPAXOBAHMS, C_VIIC()HI)IX OpraHos.

4.2.2. PabOTHHK, O KOTOPOM 3alpalliMBAIOTCS CBEACHHS. JIOJDKEH ObITh YBEJIOMICH O Mepeiaie ero
NEPCOHAILHBIX JIAHHBIX TPETHUM JIMLAM, 3a MCKIIOUCHHEM CIy4YaeB, KO/ TaKoe YBEJIOMIICHHE
HEBO3MOKHO B CHITY (JOPC-MAKOPHBIX 0OCTOSTEIbCTB, @ MMEHHO: CTHXHHHBIX O€/ACTBHIl. aBapwii.
KaractTpod.

4.2.3. 3anpeutaercs nepejaya MepcoHaIbHbIX JAHHBIX PA0OTHHKA B KOMMEPUECKHX 1e/saX Oe3 ero
corjiacusi.

5. 3AIIUTA NMEPCOHAJIBHBIX IAHHBIX PABOTHUKA







